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Introduction

0 You will gain the most from this guide by first reviewing it. Also, be sure to
backup your data.

Data integration betweeBillQuick® (by BQE Software, IncgndMYOB® (by MYOB Technolog Pty

Limited) can make your time billing, accounting and financial maragé¢asks easieFullfeatured,

BillQuick Time Billing and Project Managenssftwarehelps you manage your company, whether your
time, expense, billing and reporting needs are simple orgguire complex billing, reporting and
management capabilitiddY OBis amulti-user business management softwpaekageroviding

business solutions such as integrated payroll, inventory, multiple currency transactifin& loss

analysis and other financial tagkgegrated, BillQuick and MYOB deliver a vittapplication thaeénsures

data accuracy, eliminates tiomnsuming duplicate manual entry, enhances flexibility, and increases control
over your bottom line.

The goal of thaBillQuick® MYOB Integration Guide is to helpnew BillQuickusers effectively
integrate data between BillQuick amdly OB. BillQuick controls the integration, enabling you to choose
what data flows between the applications, and much more.

How to Use This Guide

Integration means data from one application transfers to another. Thisgléiers many benefits. You
control what data transfers to and from BillQuick usiggchronization settiny®ur preferences tell
BillQuick exactly how you want it to interact with MYOB. BillQuick automatically creates smart
connectionaising your settigs andts built-in intelligence.

We encourage you to reviethie How Integration Works section Written for users with a non

technical background explains the integration rules built into BillQuick. Understanding what types of
data may be shared, amdhichrulesapplyduring synchronization, helps you visualize what is happening
behind the scenes.

InInitial Integration section, yodearn how to integrate data with the other applicatiorsttuctions
guide you througlthe initialintegration procesaccording to your scenarimew BillQuick and existing
MYOB user.

After integrationdata is to be checked to make sure everything is synchronized accugatily

Check sectionprovides specific guidanoe this aspectThe section orbay-to-Day Integr ation
Settings provides suggestions for fitgning synchronization settings for normal,-tlaygay processing.
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Software Editions Supported

All BillQuick edition® Basic, Pro (Microsoft Access database) and BillQuick Enterprise (QDE
Express andicrosoft SQL databasé)integrate with the following/YOB editions

1 MYOB Premier Austlian Editiorf9 and later)

1 MYOB Accountingl15and later)
1 MYOB Accounting Plus
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How Integration Works

Whether you have a technical background or, itas helpfuto understand the basics of
BillQuick MYOB integration. This can help you visualize what is happening behind the scenes as
BillQuick managethe transfer ofdatato and from MYOB.

For data integration, you need to install the ODBC Driteeconnect successully tothe MYOB

application. BillQuick must be allowed to access MYOB for the intelligent, automatic integration to be
successful. You can send BillQuick activities, expenses, employees, vendors, clients, projects, time
entries, invoices and paymentshty OB, using the appropriate option from the menu. You can get

activities, expense items, employees, suppliers, customers, jobs, activity slips, invoices and payments from
MYOB into BillQuick.

The tablebelow shows the directiorin whichdata carpotentallyflow between BillQuick anYOB.
Whether it flows in one direction or the other depends on your choiogise BillQuickMYOB Sync
Settingsscreen(discussed imitial Integration Scenarios section).Each record common to BillQuick
andMYOBshare a gique Link ID that identifies them as related. Tdoses not meashata in both
databaseés exactlythe same; only that they share common d&ay. BillQuickProject records contain
data thatMYOB Job records do not and vice versa. What is importanntegration ighat the two
applications share key data.

BillQuick Dataflow MYOB
Table Name Table Name
Activity Codes* D Activities List
Expense Codes* D Items Bought
Employee* D CardsEmployee
Vendor* D CardsSupplier
Client* D CardsCustomer
Project* D Job
Time Entry D Activity Slips
Invoices D Invoices
Payments D Payments
*The screen name may be different based on your profession ooiinidysirgustomized them using
Bil |l Qui cLebgélsfeaGmes t om
** | tems thagelalr et mag & eidn RddCc® B BillQunicke mar ked as

0 To review detailed, fiekby-field mapping of records between MYOB
and BillQuick, seBillQuick Help BillQuickMY OB Integration, Tabl&
Field Mapping.

As you can see a hkionwighMY®@BislveryQomprehknsiweNot amly areginvaces
sent toMYOBto post revenue and receivables, the virtual database for the two applications includes
clients, projects/jobs, employees, vendors, activity codes, etc.

Bottom LineThe major beneffiis that you do not have to renter BillQuick data intdtYOB. BillQuick
manages the process, using your synchronization settings.
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Integration Rules

Depending on what information is given in BillQuick, the data transfer fills the fields in MYOB Card File
accordinglyTo ensure accuracy and completeness of data transfer, BilRQWdkOB integration follows
a set of rules. These are:

1. MYOB Company Start Date Rule: MYOBaccepts the transfer of transactiomsly if
their dates areafter the start dateof the MYOB Company. Thus, when you are
integrating withMY OB for the first time and manually entering invoices and/or payments
from a prior fiscal yeahe sure to check the start dafer the MYOB Companyto
prevent loss of data
2. Synchronization Order Rule: When you send or get data @emand from BillQuick
or MYOB (via Sendr Get menus), BillQuick ensures that corresponding required data is
also sent (for example if Projects are sent before Clients, Clients associated with the
Project are also sent). Tleelpspeed-up the synchronization procegsleasefollow the
order of the submenus. For example, you should synchronize Clients before Projects
and Invoices before Payments.
3. MYOBLInkID Rule: BillQuick automatically creates an interedOBLinkID and adds it
to the database. Used for internal processing, the special ID ensures accurate and
complete transfer of data.
4. Employee Transfer Rule:When an empl oyee inMiYOBhis | D dsuper vi so
transferredto BillQuick,by defaultd-rom SupervisotMYOB Syngis usedasthe
employee name
5. Activities Rule: Prior to sending activities from BillQuick to MYOB, if you have not
specified the MYOB income account and the tax code in Sync Settings, billable activities
transfer as noithargeable activities to MYOBhargeable/an-chargeable fiekc a e t
updated oncelata issent to MYOB.
6. Bill Rate, Cost Rate Rule: When transferring employee data frdvtiY OB, BillQuick
checks to see if the optional bill and cost rate fields in MYOB contain values. If they do,
BillQuick transfers hem t o an empl oyeeds profile. I f the
$0 in the Bil!l Rate and Cost Rate fields in th
7. Time Record Rule:
1 Atime record can be transferreddim BillQuick to MYOB only once.
1 Both negative time entriesd zero hour time entriesan betransferred to
MYOB.
8. Placeholder Data Rule: BecauséMYOBdoes not require the samgatafields and may
not track the same data as BillQuick, BillQuick ins@&rsmBQ-MYOBSyn&(for
example) as a placeholder value whemiainters these situations. As part of the data
checking procedurFemBOMY@BS ydowhalever alaenygue 06
desire for the field. For exampl e, i f the Firs
screen ar e bl aRrremBQBYABS Wringodtsk-irst andsLast Nasie 6
fields during synchronization.
9. MYOB Invoice Rules: BillQuick determines whether to transfer an invoice from MYOB
after checking for associated projects, clients and invoice it&tmsn transferring
invoices from MYORo BillQuick, several scenarios can arise.
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Invoice for Cliebut No Job RecoMhen a MYOB invoice has no specified job,
BillQuick automatically creates w peoject for the invoice. Thejéct ID is based
on the Client IDn thelnvoice

Invoice foProjecwithoutClient:When an MYOB invoice for a project does not
have a client associated with it, BillQuick automatically creates a new project and
a new client before saving the invoice. Tlent IDis based on the MYOB

Project IDon the nvoice

Multiple Items for Multiple Projedthen transferring an invoice from MYOB
(having multiple invoice items for multiple projects, but with same specific
client), BillQuick creates a joint invoice for all invoice items, associating it with
that specific adint. In this case, the Invoice Client ID becomes the Project Client
ID in BillQuick. However, if the specific clients associated with the projects on
the invoice are different, then BillQuick does not transfer the invoice.

Invoice for Projewith Clienassociated with a different cliaten transferring
an invoice from MYOB, with an associated client for a project having its own
specific client, BillQuick associates that invoice with the specific client of the
project. In this case, the Invoice Cliebtwill be the Project Client ID.

Transferred as Manual Invoiddsen invoiceswithout time and expense entries,
are transferred from MYOB to BillQuick, they are receivednasiualnvoices.

10. Project Manager: Because BillQuick requires assignment of aetdjlanager and
there is no corresponding field in MYOB, BillQuick creates a new emplegeedrwith
pl acehol #FremBQWMAOBByadsgs paid of theabovescenario.

11. BillQuick Invoice Rules: When invoicesransfer fromBillQuick to MYOBthe followirg
rules are applied:

)l
1

T

=

AccountsThe items are sent to service amount, expense amount and discount.

Time and Expense Detditsoices are transferred from BillQuick to MYOB and
vice versa, without time and expense details being transferred.

TaxesTo eachacmunt, a GST is added as tax cotSTand MET are put as tax
for Sewvice Amount and Expense Amount, respectively.

DiscountDiscounts are applied prido application of tax to the items.
Draft Invoice®raft invoices in BillQuick are not sent to MYOB.

Expense Invoice Rier invoices created in BillQuick with Main Service Tax
(MST) and Main Expense Tax (MET) attached to them, the values of Service
Amount, Expense Amount and Discount are sent to the respective fields in
MYOB (value prior to taxes).o each itemGST is assigned as the tax code and
the MST and MET amount as the tax amount for Service Amount and Expense
Amount.

Joint InvoiceH:a joint invoice is transferred from BillQuick to MYOB, it is
converted intatwo invoices in MYOB (with theespective projects and amounts
specified).

12. Payment Rule: Payments recorded in MYOB transfer to BillQuick along with related
invoice data.

1

If a payment does not have associated invoice data (e.g. invoice number), it is
recorded as &lient Retainem BilQuick. Similarly, when invoices are
transferred from BillQuick, the applied payments will be transferred along with
the invoicedata
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9 If the Invoice Client ID in BillQuick does not match with the addagiment
Client IDin MYOB, the payment will not beansferred to BillQuick.

13. Expense Rule;An expense recorded in Bill Quickods Expel
an expenseDuring the transfer, the following rules are applied:
T An expense recorded in MYOB transfers to Bi
thisitemd .
1 When transferring expense codes from MYOB to BillQuio&jtemsare
marked as productsmar ked adgtenolBb sel |l this

1 When transferring expenses, the average cost item is transferred as per item
cost in BillQuick.
1 When transferring expense®m MYOB to BillQuick, the markup percentage
per item is calculated using MYOBOSsS base se
14. Retainer Transfer Rule: When transferring retainer information from BillQuick to
MYOB, both client and project retainaretransferred a£lient Credit in MYOB. When
getting the retainer value from MYOB to BillQuick, the value is stored as Client Retainer
in BillQuick.
15. Project Status Rule: When projects in BillQuick are transferred to MYQBe projects
with the status Completed, Hold, Casited and Inactivere transferred as inactive.
Projects with statusothar han t hese amBctvédt ransferred as 0
16. Rule for Vendors and Clients: When transferring data from BillQuick to MYOBwe
have vendor ds fir st butaohtbe campanytihheathetmappiagne s peci f i
is as follows:
Firstname- FirstName
Lastname- LastName
But if wehavethe companynameand do notransferfirst name and last name of the
vendor, then the mapping is as follows
Compang Name

Designation gets set asnfields transferredSame is true for client.

BillQuick® MYOB Integration Guide 2009.4 Page6



Initial Integration

BillQuid supportsbi-directionalintegration withMYOB, meaning that you caxchange data between
BillQuick and MYOBnitial integration populates the BillQuick or MY@@npanydatabase with

information from the other application. Your initial synchronization settings define what information and
how much of it is shared with the other application. For example, you may decide to move MYOB data
for only the last two years to BillQuk.

Prior to initialintegration,you must accesthe Sync Settingereend whichgivesyou extensive
integration control. The tabbed screens danused for initial integraticas well as to define dag-day
integration processing rules. It is acceskem the Accounting, MYOB Accounting menu.

0 During integration setup argy/nchronizatioprocedures, both BillQuick and
MYOB must be running.

Connection Instructions

Some ofyoumay not have ODBC Driver installed gour computer. Depending on th®1YOB version
you are using, you would need to downlaad install the supporte@DBC driver(version 5.5. or
later).

I n MYOB, information about your companyds softwar
connect BillQuick to your companyefifou must update that license on the Company scrieeoarder to
connect BillQuick to MYOB, please follow the steps below:

1. Call 1300 555 151 and select the optfbri 0 ¢ o n Roenc ts oa nu ta dmnwilt o MY OB .
be required to quote this Addn Solutim activation numbef7330398 andyour MYOB
serial number.

2. Open the company file and login using

@Administratod a $D ahdHPassword. In Eniar your User ID and Passwoed
case of a muHuser system, you should use I you dorit want o share access o the campary file, choose the
~ . ~ . Single-user Access oplion
t he eu§arAnch|9 eoption. I8 thiz iz the first time you afe opering your fle since upgrading. please type
"Wdmarastrator” in the User D feld and pour master password i pou have
one.

Usges ID: | Admineststos

Pasoword ===

File Access:  Mulliuser Accsss
& Singhs-uzer Access

._;?f. | Change Pasiwod | Cancal | 114 [

Help F1
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3. Once loggedn, from theSetup [CIRo o

menu Se|eCt Company File Edit Lists Command Centres BSEENEN Reports  Window Help
Information. Easy Setup Assistant
Balances >
Linked Accounts 3
Preferences
Custamise Forms 3

Company Infarmation

Business Calendar

Load Payroll Tax Tables
General Payroll Information

4. Clickonthe License buttoonthe Company Mt

Information screen.

5. Follow the onscreen instructions to
update the license information held
within the company file.

Once these steps have been completea tite
will be activated for Ad@n Solution and
BillQuick 2009 will be able to integrate with
your MYOB company database.

BillQuick® MYOB Integration Guide 2009.4

Phone Mumber: | 03 9585 4567
Fax Humber: | 03 9555 7336
Email &ddress: | info@cleanwater. com. au

Conversion Maonth:  July 2003
Accounting Periods:  Twelve

e ()

Help F1

M Enable Licence E]

To punchase additional work station icences, call 1300 555 157 Monday - Friday Sam
bo 5 30pen ET.

Enable Addiional Licence Dnline

1f pows hawe sleady purchased & weork sation icence you can easly enabla it online by
chcking Enable Onlne below.

Enakie Drine. - |
Enable Additional Licencs by Phone

i pour slready have a confimation code pou can ented il belove,

Ta recene & confimatian code lor your warkstation beences, call 1300 664 585 (24
hours & day, T days & week] The is an sulomabed phone sevice, Follow the
insiTucions: b recene & confimation code and aen it below,

Senal Number. .
Company File Code: R
Enter ConfimationCode: | ariar coce

Cancel | ok
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Scenario 1: Existing BillQuick -New MYOB User

BillQuick users who are new tdYOBstart by transferring information fromlEBuick to a newMYOB
databaseAfter creating theVY OBfile and setting synchronization preferences, ganinitiate
synchronization and check the transferred data.

Please follow the steps below to integrate BillQuick BB,

1. MYOB Database

Before integratngwith BillQuick, a newMYOBuser musthave downloaded and installed MYOB
application and ODBC driver. Next, you needdeeate aMY OB companyand assign thadd-on
Solution permissionseeConnection Instructioalsoveor MY OBHelp for mar details

1. WhenMYOB
opens,create a
new company
using the New
Company File
Assistant

New Company File Assistant

Enter your 12 digit MYOB product Serial Number
Serial Number: | 4646 5647 8779

Yorur sen i 12 Besiad qn e naspSEatir cand and on e hack
o nwr (0 staeya Mot raguiad A (5% venin

Introduction & Enter Information about your company

Company Information #
Company Name:* |ABC Corp

ABN.:

Address:  abe street

2. Enter company
name, address
and other
details.

Sccounting Information

Conclusion &
Phone Number: | 87987979838

Fax Number:

3. Enter the
required
information and
exit.

Email &ddress:  abc@bge.com

* Required field

2. Backup Database

For the firsttime sync, it is important to back upyr BillQuickdatabaseSelect BackUp Database from
the Utilities menu. By default, BillQuick stores the backup copy in the same folder as the company
database (for example, the standard installation foldBrogram File®illQuick2009; x = drive letter)If
you want the database copy to be saved in another location, select Global 9ditiogsreerfrom the
Settings menu and enter a new location.

3. Sync Settings

For BillQuick to know what data to transfer and other integration preferences, yed toedefine
integration settings. Later, you can fiu@e the settings for dap-day integrationgee 5FineTune
Synchronization Settings below

1. In BillQuick,dok at the status linat the bottom.It displays the BillQuick database that is
open.If it is not the one you want to integrate wittiMii®©Blatabasgeselect File, Open
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Company from the menu, choose the correcl Accounting
companyandthen continue to the next step. %3] | Microsoft Office Accounting >

N :
2. From the BillQuik Accounting menugdect | 9g° Quickbooks E
MYOB, Sync Settings. ,;Q’ Peachtree Accounting >
MYOB > Sync Settings ...
N
Export Invoices to Ledes » Send to MYOB >
% Chart of Accounts Get from MYOB >
£ Purchase Order MYOB Smart Match
E% Receive Items About MYOB
l%-u}-}' Receive Items and Create Bill
— VendorBills
3. Clickonthe & BillQuick - MYOE Sync Settings [ & ==
Geneal tab. Lo @ -
& & =
Und_er MYOB ! Help Resetlinks Save Close =
Settings, alect _ : _
the desired General Send Settings Get Settings Account Assignment
MYOBdatabase MYOB Settings
(.myo) (the file
Select MYOB Datafile:

which stores
your company
data) and
executable
(Myobp.exe) file
(available in the
folder where you
installed MYOB)

F:\Premier 1 2*\BQE Test Company.myo

Select MYOB Executable:
F\Premier12'Myobp exe

sothat B|||Qu|ck ODEC Driver String: User ID: Password: =
can identify MYDAU0Z01 +  |Administratar | | || Connect
which company

flle y.OU want to BillQuick Database

receive data F:\Program Files\Bill Quick2009\Sample Datafile2009.mdb

from.

4. Next, you need
to download and
install the MYOB ODBC file. This file makes the connection between BillQuick and
MYOB possible. To do this, click on tB®nnectbutton. A screen displays that requests
you to download and install thifilClick Yes and follow the steps in the pgp
window. See BillQuick Help, BQA1YOB Integration for more information

5. After you install the ODBC file, click ti&onnectbutton to connect to the MYOB
database. A message displays, confirming successfattonrio MYOB. The location
and path of the BillQuick Database to integrate with MYOB is displayed at the bottom
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6. Clickonthe '@BNI’QUICR—WOBS}'ncSeﬁings
Send Settigs P -
J 8 %

tatl)' I? Ordﬁr’ Help ResetLinks 5Save Close -
select eacC
Module and General Send Settings Get Settings 5 A:co;t:ssignmeg’;l
. . - Acivit
assign desired Module _ - [[] Do nd Activity Codes
Settings to It |—| QOverwrite Rule for Duplicate Records
Expenses ) Never @ Always
Employees
7. You need to Vendors Last Modified Fiters
. Client ) )
decide wheher | promcts @Al O From To
to send each Time Entries —
type of BillQuick |povoices Ay Gode Fles
P Payments © Al @ From v Te -
data toMYOB. If Chart of Accounts
you wish to Required For Billable Activitizs
. Income Account Tax Code
restrict what — =l :
datarecords
transfer to S _/— _/-— ]
MYOB, choose - e

one or more filtersSee BillQuick Help for more information.

G The Get Settings tab is not used because we are sending data from BillQuick to

populate a newYOBdatabase.

BillQuick - MYQB Sync Settings = |
o gy =T
. s @ -
Assignmentab. & 8¢ &
EaChB|”QU|Ck Help Resetlinks Save Close =
invoice item has General Send Settings Get Settings Account Assigrnment
to be associated
Wlth a MYOB Default Accounts Invoice tem Account Assignment by Project
accountTo o Froet T -
ensure billed © Project Group
invoices update
the correct Service Amount Invoice Accounts
t . Service Tax Amount
accountin Expense Amount Income Account
MYOB, you must Expense Tax Amount Other Income M
SpECIfy the ﬁ::: E:;;:;a_:x Expense Account
accountﬁere Invoice Discount Amount Other Expenses M
and click Add to Retainer Amount Applisd
save the
assignmen

Default Account§pecify the default Income Account and Expense Account to be
assigned t®illQuickinvoiceitemswhen they are sent to MYOB. When BillQuick
Invoices are transferred to MYOB, BillQuick by default transfers the invoice line items to

their respective accounts.

BillQuick® MYOB Integration Guide 2009.4
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Project Accountgou caroverride thedefault accounassignments madeoveon

project basis. Choose adject or a Project Groupand specify the accoufur its invoice

line items.

4. Send Data

Now you are ready to synchrare datawith MYOB.

1. From theAccounting menu iniBQuick,
selectMYOB, Send taViYOB.

Accounting |

c:z'] Microsoft Office Accounting  »

%0 QuickBooks »
2. Inturn, select each menu item, starting | 3¢ reacntrceaccounting 5
with Activities. After the progress bar — "
. . . Sync Settings ...
indicateghat thetransfer is complete,

. . Export Invoices to Ledes » Send to MYOB » (¥
open the corresponding screens in [\:\S;
BillQuick aad MYOBand verify the data is B crartoraccounts Getfrom MYOB  » ['AE%
complete.SeeQuick-Checkfor more Purchase Order MYOB Smart Matcn | &
information on that. B receveens e =

. . @ Receive Items and Create Bill | ;-...14
Repeat this step for the next menu item.
Below are theBillQuickmenu items and E b =
the correspondindYOBscreen. V=]
ol
"ii'
BillQuick MYOB
Get Menu Item Screen
Activity* Activity
Expenses* Iltems Bought**
Employee* Card-Employee
Vendor* Card-Supplier
Client* Card-Customer
Project* Jobs
Time Entry Activity Slips
Invoices Invoice
Payments Receipts
* The screen name may be different based on your profession or iffdi@irgustomized them using
Bill Quickds Custom Label featur
** |tems that are marked as sell this

5. Fine-Tune Synchronization Settings

Activity

Expenses

Employees

Vendor

Clients

Projects

Time Entry

Invoices

Payments

All

e
0 MY OB,

in ar e

After you check the data transferred kdYOB, you may wish toltange your integration settings to ones
better suited for dayto-day synchronizatiorPlease sdeayto-Day Integration Settinfigs more

information.

BillQuick® MYOB Integration Guide 2009.4
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Scenario 2: New BillQuick -Existing MYOB User

MYOB users who are new to BillQuick start by transferdagafrom MYOB to a new BillQuick
companydatabaseAfter creating the BillQuicatabasend setting synchronization preferences, you
initiate synchronization and check the transferred data

Please follow the steps below to integrate BillQuick &YOB:

1. BillQuick Company

Before integratig a new BillQuick user must first create a BillQuick company dataBaseBillQuick
Help and other documentation for more details.

1. In BillQuick, select File, Nefstom the menu Choose the type of database teclogy you wish
to use. If unsure, choose Standard.

0 The database technology availaldeggou depends on the BillQuick

Edition purchased. If you are unsure what edition you licensed, select
About BillQuick from the Help menu. The edition abbreviation disptayht
after the version number.

Edition Database Technology
BillQuick Basic Microsoft Access (Standard)
BillQuick Pro Microsoft Access

Microsoft SQL Desktop Engil

BillQuick Enterprise Microsoft Access
Microsoft SQLExpress€Engine
Microsoft SQL Seer

2. On the New BillQuickDatabasalialog, enter a name for the new database. Most commonly, the
companyname is used for easy identification. Click the Open button. BillQuick creates the
database and opens the BillQuick Stapt Interview wizard.

o The BIlQuick StartUp Interview can be closed and reopened later. To do so,
select BillQuick Interview from the View, Wizards menu.

3. On the BillQuick StartUp Interview panel, click the Next button.

4. Select the Business Type that best matches your comjdéimsn you select a type, BillQuick
gives you the option on the next panel to copy induspgcific activity (service) codes into your
company databas&.ou do not need thdracausetems will transfer from MYOB into BillQuick.
Click the Next button twice to Bpass the Activity Codes panel.

5. Custom Labels allow you thange keyusiness terms teuityour professiorspecificand
companypreferred terminology in BillQuick. Customizing terms eases transition from your old
time & billingsoftware Select your pferred terms from the drogdown lists. When done, click
the Next button.
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6. Onthe
Company Name
panel, enter your
company name.
Spell it exactly as
it appears on the
License &
Registratioror
the Evaluation
Keydocument
or emailthatyou
receivedfrom
BQE Software

7. Click the Next
button to accept
the defaults on
the remainder of

BillQuick Start-Up Interview

~ F @

MNext
Company Name

@ K

Help Cancel Previcus Finish -

Your company name prints on invoices, statements and reports. If
you are evaluating BillQuick, please enter the name of your
company.

If you have purchased BillQuick, please enter your company
name exactly as it appears on the email containing the license
and registration keys. Your BillQuick license key is based on your
company name.

Enter your Company Mame:
02 Consulting Corporation

the panels. You can update these options later orGlobalSettings and User Preferences
screens. On the last panel, click the Finish button.

8. The BillQuick
Initial Setup
Checklst wizard
opens. Because
clients, jobs, and
other data
transfer from
MYOB, you do
not need to set
up profiles. You
can edit the data
later. Exit the
wizard.

9. The Company
screen displays
next. Either
complete the
fields now and
click the Save

BillQuick Initial Setup Checklist

l,_,‘\ -
&
Help Close _

BillQuick Initial Setup Checklist

To help you get started with BillQuick, we recommend you to complete the following wizards. To exit, click Close.

h Emploves

Add Employee to your company file. The wizard walks you through each step and kes it easy
to add Employees.

Client

Creates Client profiles. Clientinformation concerning the projects, hours, expenses, billable
amounts, and cost amounts that yvou've generated for each client.

Project
Creates Project profiles. The information recorded to the project record determines how the
project is billed and managed.

3

Actinty Codes

Pe

Creates list of activities or tasks for your company. Activity codes are time-based billable and non-
billable actions performed by timekeepers.

Sh

Expenze Codes

Create list of expenses for your company.

button when dame; or click the Close button

-

and perform this task later. L

10. From the File menu, select Login. For User
ID, type&upervisod(without quotes), then

for password, typ&upervisod(without _
quotes). This gives you security permissiong =~

BillQuick to perfem integration tasks.

BOE Professional Services
D:\bge\Sample Arch Eng Database.mdb

User ID : SUPERVISOR

xxxxxxxxxx

Password :
LN

V| Remember
uilliuin - @ R |
= Help Cancel 0K
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2. Backup Database

Before the initiabync, it is important to back up your MY @BtabaseSelect Backup option frothe
File menu.

3. Sync Settings

Specifyingync settings is necessary to defiriéch data will be transfeed as well as other preferences.
Later, you can finéune the settings for datp-day integrationdee5. FineTune Synchronization Settings

belov.
Accounting

1. Look at the status line in the lower right of th €3] Microsof: Office Accounting  »
BillQuick screen. It displays the BillQuick
database tat is openlf it is not the one you
want to integrate with the MY @&abasg A% Peachtree Accounting ,

Q;o QuickBooks »

select File, Open Company from the menu, ,
MYOB P[g Sync Settings ...
choose the correct compangnd then
continue to the next step. Export Invoices to Ledes 4 Sendto MYOB  »
. . . Chart of Accounts Get from MYCB  »
2. From the BillQuik Accounting menu, selec
MYOB, Sync Settings. Purchase Order About MYOB

Receive ltems

Receive ltems and Create Bill

— | Vendor Bills
3. Click the
General tab. & BillQuick - MYOB Sync Settings [ = ==
Under MYOB | (& 2. [&
Settlngs, alect { Help Resetlinks Save Close =
the deSired General Send Settings Get Settings Account Assignment
MYOBdatabase
(myo) (the flle MYOB Settings
which stores Select MYOE Datafile:

your company
datg and
executable
(Myobpexe) file
(available in the
folder where you
installed MYOB)
so that BillQuick

F\Premier12\BQE Test Company.myo

Select MYOB Executable:
F:\Premier12\Myobp exe

can Identlfy QDEC Driver String: User 10: Password: E
which company MYOAUDS01 + [Administrator | [ || Connect
file you want to
receive data Bill Quick Database

rom. F:\Program Files'\BillQuick200%\Sample Datafile2009.mdb

(0}
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4. Next, you need to download and install the MYOB ODBC file. This file makes the connection
between BillQuick and MYOB possible. To do this, click onGbenectbutton. A screen
displays that requesyouto download and install this file. Click Yes and follow the steps in the
pop-up window.See BillQuick Help, BOMYOB Integration for more information

5. After you install the ODBC file, click tl&&onnectbutton to connect to the MYOBlatabaseA
messagelisplaysconfirming successfubenection to MYOBThe location and path of the
BillQuick Database to integrate with MYORlisplagd at the bottom

6. Clickonthe Get
Settings tab. On
the left side, you
will see aModule
list. Click ona
module e.g.
Items It displays
the settings for
transferring
expense items
from MYOB.

Generally, you
would see the
following set of
rules for each
module:

T Do No Gfgeudlo not want to transfer data for this particular module to
BillQuick, check this option. For examplef y o u MohGetAktivity D o
S| ihgresf@r theTime Entryt abl e and s e GetManu,theldlll 6 fr om t he
data will be transferred t8illQuickexcept fortime data

1 Overwrite Rule for Duplicate Records : This option lets you choose whether
you wauld like the data transfer process to overwrite existing dathén
BillQuickdatabase Since you are starting with a new BillQuilcitabasgyou can
leave this option as it is.

9 Filters: Various filters appear on the screen depending on the module that yo
are looking at. If you do not want to transfer all your MYOB data to BillQuick,
choose theFromandTo options and select the range that you want to transfer.

o If you would like more information on BOQMYOB Sync Settings, please
refer to BillQuick Help .

4. Get Data

Now you are ready tdransferdata from MYOB to BillQuick.
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